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OBIIUME METOAUYECKHUE PEKOMEHJIAIIUU
JJISI OBYYAIOIIIUXCA ITO OCBOEHUIO IUCHUIIJINHBI

YuyeOHasi JesTeNbHOCTh CTYACHTA B MPOIECCe M3YUYEHUS TUCHUIUIMHBI «HOCTpaHHBIN SI3BIK »
CTPOMTCSI M3 KOHTAaKTHBIX (hopM paboThl ¢ MpermojaBaTesieM (ayIUTOPHBIC 3aHSITHS, WHIUBUIYyaTbHbIC
KOHCYJIbTAIlMH, KOHCYJIbTAlMM TEpe]] SK3aMEHOM, 3a4eT, IK3aMEH) U CaMOCTOATENIbHOU pabothl. Jlis
YCICMHOI0 OCBOCHUSA AUCHUIIIMHBI SABJISACTCA 06H33TCHLHBIM IIOCCIICHUE BCEX 3aHHTHﬁ, BBITIOJTHECHUEC
JIOMAITHEro 3a/laHusl U UHBIX (OPM CaMOCTOSITEIbHON paboThl, KOTOPbIE HA3HAYAIOTCS MPENOJaBaATEIIEM.
B xone 3aHATHS U IPH TOATOTOBKE K HEMY PEKOMEHAYETCS BECTH CIICUABHYIO TETPab, I1e GUKCUpy-
eTcsl moydeHHast ”HpopMaIusi, peKOMEHAyeMbIe CXeMbl, TaOJIHUIIbI, BHIMOIHIEMbIE YIIPAKHEHUS; a TAKXKE
OTJIETIbHYIO T€TPAb-TJIOCCAPU ISl 3aMMCH JIEKCUYecKux enunuil. [lomoOHas opranu3zamnus padoThl CIo-
COOCTBYET Jy4llIeMy YCBOEHUIO U 3aKPEIUICHUIO U3YYEHHOT'O MaTepuaa.

METOAUYECKHE PEKOMEH/JAIIUM 110 U3YYEHUIO TPAMMATUKHU

BauMaTensHO U3ydnTe rpaMMaTHICCKOE TIPABHIIO, pACCMOTPUTE MpuMepkl. [lpu pabore Hax Teo-
pPETHYECKUM MaTepHallOM PEKOMEHIYeTCsl UCII0JIb30BaTh PA3IUYHbBIE CXEMbI U TaOJIHIIbI, TOSICHSIIOIINE TO
WU WHOE TMPaBWIO M OTpaXkarollue KioueByro uH(opmanuioo. PekoMmeHmyeTcss 3ayduBaTh IMpaBHIIa
Hau3yCTh U MOBTOPSATh WX IPH BBINOJHEHUU MPAKTUUYECKUX YIPAKHEHHUU. BpIMOIHUTE peKoMeHyeMble
YIPaXHECHUS. BBIMUIINATE U3 yNPAKHEHUS BCE MPEMIOKEHHS, COJCPHKAIIME HOBYIO TPaMMAaTHYECKYIO
CTPYKTYypy. BHUMaTensHO u3yuuTe criocod TpaHchopMaiui yTBEpAUTEILHOTO MPENIOKEHNS B BOIPOCH-
TEJIBHOE U OTPULIATEIBHOE.

METOANMYECKHUE PEKOMEH/JALINUHA ITO ITEPEBOAY TEKCTOB
OTnUunTENBHON YepTON NepeBOla HAYYHOU JIMTEPATYphI SIBISIETCA TO, YTO OHA pAacCUMTaHa Ha
CHelHagucTa B JaHHOW 00nacTH. SI3bIK HAYy4YHOH M y4eOHOW JUTEepaTyphl UMEET CBOUM I'paMMaTHYECKUE,
nekcuueckue, (pazeonoruueckue ocoOeHHOCTH. HeoO0XoauMo OTMETUTh, YTO OCHOBHOM (yHKIMEH
Hay4yHOM U y4eOHOU JUTepaTyphl SIBISIETCS COOOIIEHHE — 3TUM OmNpefensercsd nHpopMalMoHHas QyHK-
1S A3bIKa HAYYHOU JIUTEPaTYPBHI.
I'paMMaTHUeCcKON CTPYKTYpE MPEAJIOKEHUSI HAYUHOIO TEKCTa CBOMCTBEHHO:

1. OOunue JJIMHHBIX HpeI[.]'IO)KeHI/Iﬁ ¢ OONBIIUM KOJMYECTBOM BTOPOCTCIICHHBIX U OAHOPOJHBIX YJIC-
HOB IPCAJIOXKCHUSA,
2. Hcnonp30BaHne MHOTOKOMIIOHEHTHBIX anI/I6YTI/IBHBIX CHOBOCO‘leTaHHf/'I;

3 Ynotpebiienue onpeaeneHuii, 00pa3oBaHHBIX MMYTEM CTSXKEHUS 1IEJIbIX CHHTAKCUYECKUX IPYIIIT;
4.  YnotpebieHHe NaCCUBHBIX KOHCTPYKIMIA U 000pPOTOB;
5 [Tpormyck HEKOTOPBIX CIYKEOHBIX CJIOB (aPTUKIIN, BCIOMOIaTeIbHbIE TJIaroJbl).

Haunbosiee TUMUYHBIM JIEKCMYECKUM IMPHU3HAKOM HAYYHOTO U y4eOHOTO TEKCTa SBISETCS HAChI-
IIEHHOCTh TEKCTA CHEIHAIbHBIMU TEPMUHAMU U TEPMUHOJIOTMUYECKUMHU CIIOBOCOYETAHUSAMU. TepMUHBI —
CJIOBA WJIN CIIOBOCOYETAHMSI, KOTOPHIE UMEIOT JIMHIBUCTUYECKHUE CBOICTBA, KaK U JPYTHe €AMHMIIBI CJIO-
BapHOro cocraBa. OmnyMe TepMUHA OT OOBIYHOIO CJIOBA 3aKJIFOYAETCs, MPEXKJIE BCErO, B €ro 3HAUYCHHH.
TepMuHBI BbIpaXXaloT MOHATHSA, HAyYHO 0OpabOTaHHbIE M CBOWCTBEHHbIE JAHHOW KOHKPETHOH OTpaciu
HayKH. B TMHrBHCTHYECKOM acneKkTe TEPMHUHBI SBJSIOTCS MHOTO3HAYHBIMU ciioBaMU. OcoOble TPyAHOCTH
NepeBO/ia BBI3BIBAIOT CIIyYau, KOTJla OJMH M TOT K€ TEPMHUH MMEET pa3Hble 3HaueHus. PemaronmmM ¢ak-
TOpPOM B BbIOOpE MPABUJILHOIO 3HAYEHUS MPH NEPEBOJIE ABISAETCA KOHTEKCT.

[TosTOMy TIpu caMOCTOSTENHLHON paboTe HaJl JaHHBIMU TEKCTAaMH U YIPAXKHEHUSMH HEOOXOIMMO
BBITOJHATH CIEAYIOINE PEKOMEHIAINN:

1. Pabotast Hag TEKCTOM, BHITUCHIBANTE U 3aTIOMUHANTE B MIEPBYIO OYEPEb CTPOEBBIE CIIOBA.

2. Tlonp3yiitech npu pabOTE HAIl TEKCTAMHU aHIIIO-PYCCKHUM/ HEMEIKO-PYCCKUM MOJUTEXHUYECKHM CII0-
BapeM TEPMHHOB.

3. Ilepen Tem Kak BBIUCHIBATH CIOBO, CIEIYET YCTAHOBUTH, KAKOW YAaCThIO PEUM OHO SIBIISICTCS.
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4. BeImuceIBaiiTe clioBa, OTOpachIBaliTe OKOHYAHUS M HAXOIUTE HCXOIHYIO (CTIOBapHYI0) (hopmy ciiosa.

5. TlomHHUTE, 9TO B KaXIOM SI3BIKE CIIOBO MOXKET MMETh HECKOJIbKO 3HaueHuil. OTOupas B cloBape 1o /I-
XOJSIIIee 10 3HAYEHUIO PYCCKOE CIIOBO, CIEAYET MCXOIHTh, IPEXK/IE BCETro, U3 €ro rpaMMaTHYeCKOi
(GYHKIINH, a TAK)KE YUYUTHIBATh €0 3HAYCHUE B TAHHOM KOHTEKCTE.

METOANYECKHUE PEKOMEHJALIUA ITO PEOEPUPOBAHUIO
B otnuuuu oT TpaguIMOHHOTO MEpeBoja, Iie TpeOyeTCs MO3TAHOE OCMBICICHHE OTJCIbHBIX OTPE3-
KOB TEKCTa, MpU pedepupoBaHur HEOOXOJUMO IMpeIBapUTeNIbHOE IOHUMAaHUE MEPBUYHOIO TEKCTa B Iie-
JIOM, T.K TOJIbKO IIPH 3TOM YCJIOBUU MOXKHO BBIJIEJIUTH B TEKCTE IVIABHYI0 MH(POPMAIUIO U OIYCTUThH BTO-
pocrenienHy0. CyIIHOCTh MEPEBOAUECKOTO pedepupoBaHmsl - 3TO HE MPOCTO CxKaThe WH(POpMAIMH Ha
OJIHOM SI3bIKE C IIOCIIEAYIOLIUM IIEPEBOAOM €€ Ha JAPYroi sI3bIK, a OJJHOBPEMEHHBIH Mpoliecc nepepadoTKu
coziep kaHus M OPMUPOBAHUS €T0 Ha IEPEBOTHOM S3BIKE.

CryneHTaM peKOMEHIyeTcsl IPUIEPKUBATHCA CIIEIYIOIIMX ITANOB peeprupoBaHus:

1. IloaAroToBUTEJBLHBIH: OCYIIECTBISAECTCA YTCHHE HCXOAHOTO TeKcTa (OOBIYHO HECKOIBKO pa3) C
LEJIbI0 OCMBICIICHHSI €0 OCHOBHOTO COZIEeprKaHMsl, (PaKTHIEeCKO HH(OpMAITHH.

2. AHAJMTHYECKHUIi: TIPOU3BOIATCS ONEpaIK C TEKCTOM MEPBOMCTOYHHKA, TEKCT pa30ouBaeTcs Ha
OTIENbHBIE CMBICIIOBBIC ()PAarMEHTHI C LENbI0 M3BJICUCHHS] OCHOBHON MH()OpMAIIUU KaXKAOTO U3
HUX.

3. HemnocpeacTBeHHoe nmocTpoeHue pedepara: peannsyeTcsi CBEpThIBaHHE, COKpaIeHne, 00001Ie-
HUE, KOMIIpECCUs BBIICICHHON OCHOBHON MH(popMalMy U opopMiIeHHE TeKcTa pedeparta B COOT-
BETCTBHUHU C 33JJaHHON MOJIEIBIO.

K pedeparam npeabsaBistoTCs onpeaeaeHHble TPeOOBaHU, OCHOBHBIMU M3 KOTOPBIX SIBJISIOTCS:

1. TpeooBaHue 00bEKTMBHOCTH 3aKJIIOYAETCs, NMPEXJE BCEro, B TOM, UYTO, Kak OTOOp MaTepuaa,
MoJyIeXkalero peepupoBaHmIo, TaKk U U3JI0KEHHE CYLITHOCTH paboThl, 00beM pedepaTa, CTeNeHb 1eTalll-
3allUy U T.J., JOJDKHBI ONPEAEATHCS TEOPETUUECKUM M MPaKTHUYECKUM 3HaYCHHEM peQeprupyeMoro Tek-
CTa, HAJIMYUEM B HEM HOBOTO, a HE JIMYHBIMH B3IJIs1aMHU, HAYYHBIMH WHTEpecaMy M MO3HAHUAMHU pede-
peHTa. 3anadyeil pedepeHTa sBIsSETCS HE KPUTUUYECKOE PELIeH3UpOBaHUE HAYYHOH paboThl, a yeTkas, ja-
KOHMYHAasi U 00BEKTUBHAs MHPOPMALIUSA O €€ COIePKaHHH.

2. TpedoBanue noaHOTHI pedepara, T.e. IPABWIHHOE OTPAKEHHE CYIIECTBA U COJEPKaHUS pedepu-
pyemoii myOJIMKaluy, COOTBETCTBYIONIEE 00bEeMy, HA3HAUEHHUIO U XapakTepy padoThl, TOYHOCTH B Iepe-
nade ee cojepkanus. Eciu B opuruHane riaBHasi MbICIb cQOPMYJIHPOBaHAa HEAOCTATOYHO YETKO, B pe-
(bepate oHa NOKHA OBITh KOHKPETU3UPOBAHA U BbIJIENICHA.

3. TpeboBanue eqruHCcTBa (POPMBI, IO KOTOPHIM IOHUMAIOT CTHIIb pedepara U ero TEPMHHOJIOTHIO.
3n1ech 0co0YI0 BaKHOCTH MIPHUOOPETAET COONIOICHNE €IMHCTBA TEPMUHOB U 0003HAUCHU.

METOAUYECKHWE PEKOMEH/JIAIIUU 11O HAITMCAHUIO AEJIOBOI'O IMCBMA
Cmpykmypa nanucanus 0e106020 NUCbMA HA AHZTUIICKOM A3bIKE.
JlenoBbie MUChMa MUIIYTCS M0 YCTAHOBJICHHON (popMe: B IPaBOM BEpXHEM yIiIy OOBIYHO CTa-
BHUTCSI IITAMIT KOMIIaHUU C ee aapecoM (1-s1 cTpoka — Ha3BaHue GUPMBI, 2-51 CTPOKa — aapec GUPMBI:
HOMEp JI0Ma, Ha3BaHUE YJUILIbI, TOPOJ, TOUYTOBBI MHJEKC, CTpaHa) UM Ball aJpec, €CIIH Bbl MUIIETE
Ha UMs KOMIIaHWH;

1. 0J1 IITAMIIOM JlaTa MMUChMa;

2. B JIEBOW YaCTH HAMMEHOBAHHUE U aJpeC MOIyJaTess MUChMa;

3. TeMa MucbMa (7151 TOro, 4YToObl Cpa3y CTajo MOHATHO, O YeM JJaHHOE MUChbMO U KO-
My H B KaKOHW OTJIEJ ero HYXKHO IIepeciaTh);

4. BCTYIIUTENBFHOE O0OpaIlleHuE;

5. OCHOBHOM TEKCT IIHChMA;

6. 3aKIIIOYHUTENbHAs (OPMYJIa BEXKINBOCTH;
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7. MMOJITHCE;
8. yYKa3aHHEe Ha TPUIIOKEHUE.
BerynurensHoe oOpalieHre MuIeTcst CAeayoIIM 00pa3oM:

1. €CJIM BbI HE 3HaeTe (haMUJIUIO YeI0BEeKa MJIU JIIOJCH, K KOTOPBIM BbI 0Opalaerecs,
mucbMO 00BIUHO HaymHaeTces co cios Dear Sir, Dear Sirs wiu Gentlemen.

2. Ecnu BBl mummTe XEHIIMHE W HE 3HAeTe ee¢ (haMUJINI0, OOBIYHBIM SBJISIETCS 00pa-
mieare Dear Madam.

3. Ecnu BBI 3HaeTe pamuiuio aapecaTa, OOBIYHBIM O0paIIEHUEM K MY)KUHHE SBJISICTCS

Dear Mr. Smith, k xenuae Dear Miss Smith (ne3amyxueit xenmuue), Dear Mrs.
Smith (3amyxHeit sxennuae), Dear Ms. Smith (eciiu Bbl He 3HaeTe, 3aMy)KeM OHA WJIH HET. JTa
¢dopma nprobpeTaeT Bce 6oJiee MMPOKOE paCIIPOCTPAHEHUE).
B nenosom nmuceme B oOpamnienun HEJIb3S nmucate UMSI nociie ciios Mr., Mrs, Ms.
3akI04uTeIbHAS YACTh MHChMa — IMOAINKCH — 3aBUCHT OT oOpaiieHus. Eciii Bpl Ha9aIu MUCEMO
¢ obpamenust Dear Sir, Dear Sirs Dear Madam wiu Gentlemen, B KoHIle TUChbMa EPE]] HOMKMCHIO BB
JOJDKHBI TOCcTaBUTh ciioBa Yours faithfully.
Ecnu Bbl Hauanu muceMo ¢ obpamienus Dear Mr. Smith, Dear Miss Smith, Dear Mrs. Smith,
Dear Ms. Smith oOsraaBIM OKOHUaHKEM OyIyT ciioBa YOurs sincerely.
SI3bIK HaMKMCaHUs JEJIOBOrO MUChbMA OTIMYAETCS OT CTWJIS JIMYHOTO MUChMa. B IemoBBIX mucbMax
A3BIK OOJiee oHIMaNeH M CTPOT; HE MPUHATO YHOTPEOJICHHE COKPALICHHBIX TJarojbHBIX (GOopM, B TO
BpEMs KaK KOHCTPYKILIUU CO CTPaJiaTeIbHBIM 3aJI0TOM HCIOJIB3YIOTCS TOpa3zo Yaile AJs JeI0BOoil mepe-
MMUCKH XapaKTePHO YMOTPeOJICHNE CTaHAAPTHBIX BBIPAXKCHHH, HCIIOIB3yEeMbIX IS TIOITBEPKICHUS TIOJTY-
YEeHHUsI IETIOBBIX TTHCEM, JIJISl BEIPAXKEHUS TPOCKOBI, TPU COOOIIECHUH O MOCBIJIKE KaTaJoroB WM TOKyMEH-
TOB, TPU CCBHUIKE HAa IOKYMEHTHI U T.J. 9TH CTaHJAPTHBIC BRIPAKEHUS HEOOXOIUMO BBIyUHUTh.
OCHOBHOM TeKCT NUcbMa
1. IMucsmo-3anpoc, xkano06a u T.10.
B nHauane nenoBoro muchbMa yKa3bplBaeTCs MPUYMHA HAMHMCAHWS JAHHOTO MuchMa. OObIY-
HBIM Ha4yaJloM MOT'YT CIIyKUTb BblpaskeHusi I am writing in connection with...
I am writing to enquire about... Ecnu BBl IUIIIETE OYepPEeIHOE TUCHMO 110 OHOMY U TOMY
K€ BOIIPOCY, TO HAYaJIOM MOTYT SIBISAThCS BblpaxeHus Further to...
With reference to...
2. IMucbmo-oTBET
OOBIYHBIM HAYATIOM SIBIISIETCS
Thank you for your letter of 12 January ( O6patute BHuManue Ha npemior 0Of), In reply/
answer/ response to your letter of 12 January...
B coob1iennsax 00 UCHOIHEHUH MTPOCHOBI YIIOTPEOISIOTCS CIEAYIONINE BhIPAXKEHHS:
In accordance with your request..., According to your request..., As requested (by you/
in your letter).
[Tpu u3BeUIEHUH O MOCBHUIKE JOKYMEHTOB, KATaJIOrOB M T.M. OOBIYHO UCHOIB3YIOTCS Clie-
nyroniue Beipaxxenus: We are pleased/ glad to send you..., We enclose..., We send enclosed...
JlenoBoe MucbMoO OOBIYHO JAENUTCS Ha a03anibl. [lenenne moruepKuBaeTcs CIOBaMHU:
First of all, Firstly, Secondly, Finally
He 3a0biBaiiTe 0 ciioBax, CBSA3BIBAIONINX OTAETbHBIC YACTH MPEATOKESHUN, U BBOJHBIX CIIO-
BaXx:
Moreover, In addition to it
So, As a result, Therefore
However, On the one hand... On the other hand, In contrast
In conclusion, To sum up, On the whole
He 3a0b1BaiiTe 0 BEXIJIMBBIX CIOBaX U BHIPAKCHUSX:
I would be very pleased...



Hanpaenenue noocomosxu 11.03.04 «Onexmponuxa u Hanosnekmponuxa»

IIpoghuns «Ilpomvluunennas 21eKmpoOHUKa»

Memoouueckue mamepuanvl 015 obecnedenusi 06pa306amenbHO20 NPoyecca no OUCYU-

niuHe ((HHOCWlpaHHblMV A3bIK)

Will you be so kind to inform me...
I will be obliged if you could ...
I would appreciate if you could...

CMOSIEHCKUA

OUITNATT
[ ¢

MI3N_

3aKJII0YnTeIbHAA (l)OpMy.IIa BEKJIMBOCTH BKJIFOUAET B ce0s TaKue BBIPAXXCHHA, KaK:
I look forward to hearing from you soon. If you require any further information please

do not hesitate to contact us.

Hpu Hanucanuu 0e/108020 RUCbMA HA HemeukKom A3blKe CTYJCHTaM PEKOMCHAYCTCA IIPUACPIKU-

BaTbCsl CIIEYIOUIEH CTPYKTYPHI:

1. Hlanka

— HaumenoBanue GpupMbI-OTIIPABHTEIS

— ToproBelii 3HaK (HUPMBI

— Anpec

— Howmepa tenedonos, akca, 371eKTpoHHAS TOUYTA

2. CexkToOp agpecara

— Tun oTnpaBiieHUs: Ie4aTHOE, CPOYHOE, 3aKa3-
HOE, aBHA.

— HaszBanue pupmbl u/unm ums aapecara. — Yu-
11a, HOMEp I0Ma, OYTOBBIA UHAEKC U TOPO/I.
IIpum.: ropox u cTpaHa B MMCbMax 3a TPaHUILY
OOBIYHO MUIIYTCS OOIBIIUMU OYKBaMH.

2. CekTop agpecara

— Tun oTnpaBiieHUs: IEYATHOE, CPOYHOE, 3aKa3-
HOE, aBua.

— HasBanue gpupmbl u/unu ums anpecara. — YIu-
11a, HOMEp IOMa, TOYTOBBIA UHAECKC U TOPO/I.
[TpuMm.: Topot ¥ cTpaHa B MHChMax 3a TPAHHILY
OOBIYHO MUIITYTCS OOJIBIIUMU OYKBAMH.

3. CTpouka cChbLIOK

— VYkazaHue Ha npeapLayIyto nepenucky. Homep
WM COKpAIllEHNE OT/JENA WK BEYILIEro epemnunc-

KY.
4, TToBoa

— IIpurnamenue

— Pexmama

— BbI30B nipeacraBuTens
— 3amnpoc

— Ipennoxenue

5. TekeT nucbMa ¢ odpaneHnemM

6. ®opmyJia NpoUIAHUS U NMOANNCH

1. Der Briefkopf

— Der Name der Fa.

— Das Firmenzeichen

— Die Postanschrieft

— Die Telefon- und Faxnummer

2. Das Anschrieftsfeld

— Drucksache, Eilzustellung, Einschreiben, mit
Luftpost

— Der Name der Firma

— Die Strasse, das Haus, die Postzahl, die Stadt

2. Das Anschrieftsfeld

— Drucksache, Eilzustellung, Einschreiben, mit
Luftpost

— Der Name der Firma

— Die Strasse, das Haus, die Postzahl, die Stadt

3. Die Bezugszeichenzeile

— Thre Zeichen, Ihre Nachricht vom...; unsere
Zeichen, unsere Nachricht vom..., Telefon, Orts-
name, Datum

4. Der Betreff

— Die Anladung

— Das Werbeangebot

— Bitte um Vertreterbesuch
— Die Anfrage

— Das Angebot iiber...

5. Der Brieftext mit der Anrede

6. Die Grussformel und die Unterschrift
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— ¢ IPY’KECKUM MPUBETOM — mit freundlichem Gruss, mit freundlichen

— I10 IOPYYEHHIO Griissen

— 110 JIOBEPEHHOCTHU — 1.A. - im Auffrage

— mepe/ MOAMUCHI0 TeHEPAIbHOTO JOBEPEHHOTO — in Vertretung, in Vollmacht

— ppa. - per prokura
7. lIpuMeyaHue 0 MPUIOKEHUSX 7. Die Anlagevermerke

8. Kommepueckue nannbie pupmbi-otnpasureis 8. Die Geschiftsangaben

— TOAPOOHBIH ajipec (eciiu marnke ObUT yKa3aH — Die Adresse

TOJILKO a/s1) — Telegramm-Kurzanschrift

— TenerpagHbIi Ko — Telefon/Faxnummer

— Homepa (akca u TenedoHa — Die Bankverbindung des Absenders
— HaUMEHOBaHHE OaHKa KOPPECIIOH/ICHTA- — Konto-Nr.

OTIPABUTEIIS

— HOMCpa CUYCTOB

[Tpu Hanucanuu O(UIMATBEHOIO MUChMAa Ha HEMELKOM S3bIKE HEOOXOIUMO COOIII0JIaTh CIEAYIO-
e paBuia:
I'paMOTHOCTB;
Od¢urmanbHO-1ET0BON CTUITB;
OTcyTcTBHE CMAlIOB U Pa3HOLBETHBIX MIPU(TOB;
KpatkocTh 1 SICHOCTh H3II0KEHHS,
BexnuBoe oOpariieHue;
CobutoieHne AUCTaHIUY C aJpecaToM;
Hcnonb30BaHue crielMaibHbIX KIHUILIE U JEKCHYECKUX 000pPOTOB.

NoabkowhE

IIpu cocraBneHnH AENOBBIX NMUCEM HAa HEMELKOM SI3bIKE PEKOMEHIYETCSl UCIOJIb30BAHUE CIENY-

FOIINX BBIPAKCHUM:

e Sehr geehrte Damen und Herren

e Sehr geehrte Frau ... (Nachname)

e Sehr geehrter Herr ... (Nachname)

e Sehr geehrter Herr Dr. ... (Nachname)

e Aus diesem Anlass mochte ich Sie informieren/ einladen / Ihnen gratulieren.... — I1o 3Tomy ciay4ato s xouy
Bac npouHbopMupoBaTh/ IPUTIACHTH / TO3PABUT. . ..
Vielen Dank fiir Ihren Brief.... — bonbmioe cacu6o 3a Bare nucemo.
Ich beeile mich Thnen zu melden.... — 4 cremry Bam cooOuuTs.
Alle nétige Information finden Sie im Anhang. — Bcro HyxHyt0 nHpOpMaiuio Bel Haliére B MPHIOKEHUH.
Falls Sie weitere Fragen haben.... — B ciyuae Bamiux maabHe#HImx BOIpocoB. ..
Melden Sie sich bitte. — Taiite, moxaiyiicTa, 0 cebe 3HATh.
Warte auf Ihre Antwort. — B oxxuanuu Barmero otsera.
Beziiglich Threr Anfrage... - Ha Barr 3ampoc...
Beziiglich der betroffenen Frage... - [To nanHOMY Bompocy...
Wir méchten uns erkundigen, ob.... — MbI X0oTeau Obl OCBEIOMHUTBHCHA, ...

METOJIUYECKHUE PEKOMEHJAIIMM 11O PABOTE HAJI YCTHOM PEUBLIO
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PaboTy 1mo moAroToBKE YCTHOTO MOHOJIOTMUYECKOTO BBICKAa3bIBAaHUS IO ONPEICICHHOIN TeMe ciie-
JyeT HauaTh C U3YYEHUS TEMaTHYECKHX TEKCTOB-00pa3loB. B mepByro ouepenbr HEOOXOJUMO BBINOJI-
HUTHh JICKCHUECKHE M JIEKCUKO-TPAMMATHYECKHE YIPAXHEHUS 0 H3y4yaeMoil TeMme, YCBOUTh HE00-
XOJUMBIN JTEKCUYECKU MaTepuan, NPOYUTaTh U IEPEBECTH TEKCThI-00Pa3libl, BBIIOJIHUTH PEUEBBIC
YIpaXHEHUs] MO TeMme. 3aTeM Ha OCHOBE HM3YYCHHBIX TEKCTOB HYKHO MOATOTOBUTH CBS3HOE H3JI0-
KEHHe, BKIIoUarolee HamOojee BaXHYIO M HHTepecHyro nHpopmanuio. [Ipu sToMm HE0OX0auMOo mpo-
U3BECTH 00pabOTKy MarepHaia JUIsi YCTHOTO M3JIOKEHHS ¢ Y4eTOM WHAMBHUIYAIbHBIX BO3MOXHOCTEH U
MPEIOYTEHUH CTY/IeHTa, & UMEHHO:

1) 3aMeHUTH TpyIHBIE 1715 3aIIOMUHAHUS M BOCIIPOU3BEICHUS CJI0BA N3BECTHBIMHU
JIEKCUYECKUMU eIMHULIAMU:
2) COKpaTUTh IPOTSHKEHHOCTB) MPEITI0KECHHIA:
3) yImpoCTUTh TpaMMaTHUYECKYIO (CHHTaKCHUECKYIO) CTPYKTYPY MPenIoKEeHUH:
3) MPOM3BECTH CMBICIOBYIO (COIEPIKATEIBHYIO) KOMIIPECCHIO TEKCTa: COKPATUTh 00BEM TEKCTa JI0 ONTH-
MaJbHOTO ypoBHS (He MeHee 12-15 npeanoxkeHuit).

OOpaboTaHHBId UISI YCTHOTO H3JIOKEHHS TEKCT HEOOXOAMMO 3amucarth B pabouylo TeTpalb,
MPOYUTATh HECKOJIBKO pa3 BCIyX, 3allOMUHAsl JIOTUYECKYIO MOCIEI0BATEIbHOCTh OCBEILEHUS TEMBI, U
MepecKasarh.
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