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1. IEJIM ¥ 3AJJAYM OCBOEHUS U CIIATIIAHBI

Lenbi0o ocBOeHMS JAUCHMIUIMHBI  SBISICTCS  TOJATOTOBKA  OOyYalOIIUXCS K  Hayd-
HO-HUCCJIEIOBATEIbCKOM, MPOEKTHO-KOHCTPYKTOPCKOW M MPOEKTHO-TEXHOJOTHYECKOW AESTEIBHOCTU IO
Hanpasienuio 12.03.02 «OnroTexHuka» MOCPEICTBOM OOECIIeYeHUs 3TarnoB (OPMUPOBAHUS KOMIIETEH-
i, npeaycMmorpeHHbix @I'OC, B yacTu npeACTaBICHHBIX HIDKE 3HAHWW, YMEHUN U HAaBBIKOB. BhIpaboT-
KU CIOCOOHOCTH OCYILECTBIISATh TMOMCK, KPUTHYCCKUI aHAJIN3 U CHHTE3 MH(POPMAIMU, PUMEHEHHS CUCTEMHOTO
MOAXO0Ja JUIS PEIICHUs TOCTABJICHHBIX 3a/lad, CIOCOOHOCTH Y4acTBOBATh B pa3pabOTKe CTaHIApTOB, HOPM U Ipa-
BWJI, @ TAK)KE TEXHUIECKOU JOKYMEHTAIINH, CBSI3aHHOH C MPO(HEeCCHOHATBHON NeATENIbHOCTHIO.

3agayaMu JUCHUIVIMHBI SBISETCA M3yYEHUE NMOHATUHHOIO amnmapara JUCUUIIMHBI, OCHOBHBIX
TEOPETUUYECKUX TMOJ0KEHUN, METOJOB NIPOCKTUPOBAHMS, MPOIPAMMHUPOBAHMS U OTJIAJIKH, IPUBUTHE
HAaBBIKOB IPUMEHEHUSI TEOPETUUECKUX 3HAHUU JUIS PELICHUs NPAKTUYECKUX 3anad. B yactHOCTH, ymeTsh
AHAITM3UPOBATh 3a[a4y, BBLICIATh ¢ 0a30Bble COCTABILSIIOIINE, OCYLICCTBIATh JCKOMIIO3UIMIO 33/1a4H, BIAJICTh
MeXaHH3MaMH MMOUCKa HH(OPMALIUH, B TOM YHCIIE C MPUMEHEHHE COBPEMEHHBIX HH()OPMAIIMOHHBIX 1 KOMMYHHKa-
ITHUOHHBIX TCXHOHOI‘I/II‘/'I, 3HaTb OCHOBLI CTaHAAPTU3AIIUH, CepTI/I(I)I/IKaHI/II/I U METPOJIOTHH, BJIaJACTh HaABBIKAMU paspa-
OOTKM TEXHUYECKON JIOKYMEHTAIUH, CBSI3aHHOH ¢ MPO(EeCCHOHATBHOMN NEATEIBHOCTBIO.

2. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OII BO

Juctuummna « HPOpMaMOHHBIE TEXHOIOTHI» OTHOCUTCS K 003aTeIbHOM YacTH MPOTPAMMBI.

JlaHHas NUCHMIUIMHA SIBJSIETCS HAYAJIbHOW B TPAeKTOpHH (OPMHUPOBAHHSA MPOPECCHOHATHLHON
xomnerennuu OIIK-4.

[lepedens mocienyrONMX JUCHUIUIAH, ISl KOTOPBIX HEOOXOIMMBI 3HAHMS, YMEHHS M HaBBIKH,
¢dbopmupyeMble JaHHOM AuCUUIUIMHON: «MHXKeHepHas U KoMIbloTepHas rpaduka», Cuctembl 1udpoBoit
00paboTKu H300pakeHui», «NEKTPOHUKA U MHKpOIIpolieccopHas TexHuka», «l{udpossie ycrpoiicTa
03C».

3. TPEBOBAHUA K PE3YJIBTATAM OCBOEHUS JUCHUIIJTIMHBI

OcBoeHue QUCHUIUIMHBI HalpaBieHO Ha (JOpMUPOBAHHUE HJIEMEHTOB CIEIYIOIUX KOMIETEHIMNA B
cootBeTcTBUM ¢ @PI'OC BO 1 OIl BO no ganHOMy HalipaBJI€HHIO TOATOTOBKH:

IlepeyeHb MIAHUPYEMBIX Pe3yJbTATOB 00yUeHUsI 1O JUCHUNINHE (MOYJII0), COOTHECEHHBIX
¢ HHANKATOPAMH J0CTHKEHUSI KOMIIETeHIM I

Komnerennus NHauKaTopsl J0CTHKEHUST KOMIIe- Pe3yabTaTsl 00yuyeHus
TeHIUHI
YK-1. Cnoco6en ocy- | YK-1.1. Aranusupyer 3agady, BIIesIsl | 3HATh: OCHOBBI KpUTHUYECKOTO aHAIH3a U
IECTBJIATh ITIOMUCK, ee 0a30BbIe COCTABIISIONINE. CHHTe3a NH(QOpMAIIHH.
KPUTUYECKUH aHAIN3 U YMeTh: aHaIM3UPOBaTh 3a/1a4y, BBIACISATD
CHHTe3 HH(popManuy, ee 0a30BbIe COCTABIISIOLINE, OCYILECTBISATD
NPUMEHSTh CHCTEM- JIEKOMITO3HIIUIO 32]Ia4H.
HBIH TOAXOM IS pe- BrnaneTs: MeTogaMu aHain3a 1 CHHTE3a B
IIEHUS TOCTABIECHHBIX pEIIEeHUH 3a/1a4.
3amad. YK-1.2. Onpenensier, uHTEpHpeTUpYyeT | 3HATH: OCHOBHBIE XapaKTEPUCTUKU MH-
U pamxupyet uHGopMarmto, Tpedyemyro | GopMaiuy 1 TpeOOBaHHUS, IPEIbIBIIEMbIE
IUIs1 pELICHUs! TOCTaBICHHOH 3a1a4u. K Hell.
YMeTh: KpuTHuecku pabotaTs ¢ HHQOpMa-
IHEN.
Brnagets: cnocoOHOCTBIO ONpEAeNnsTh, HH-
TEPIPETUPOBATH M PAHKHUPOBATH HHPOP-
MalHIO.
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YK-1.3. OcymecTBiser nouck nHpop-
MAIIH JIJIsl pellieHHs TIOCTaBIICHHOM 3a-
JIa4Y TI0 Pa3IMYHBIM THITaM 3aIIPOCOB.

3HAaTh: MEXaHU3MBI U METOIMKH TIOUCKA,
aHalM3a U CHHTEe3a HH(POPMAIIUH, BKITIO-
YaroIIMe CUCTEMHBIH MOAX0]] B 00JIaCTH
00pazoBaHwMs.

YMeTh: HaXOIUTh U KPUTHUYCCKH aHATTH3U-
poBath HHGOPMAIUIO, HEOOXOTUMYIO IS
pENICHUS TTOCTAaBICHHOM 3a/1a4M.

BnaneTs: MexaHH3MaMu ToMcKa HHpopMa-
LMY, B TOM YHUCIIC C MPUMCHEHUE COBpE-
MEHHBIX HH(OPMAIIMOHHBIX U KOMMYHHKA-
IIUOHHBIX TEXHOJOTHH.

VK-1.5. PaccmaTpuBaer u npejjaraet
BO3MO>KHBIE BAPUAHTHI PELICHUS T10-
CTaBJICHHOH 3aJ1auM, OIICHUBAS UX JO-
CTOWHCTBA M HEJOCTATKH.

3HaTh: BOBMOYKHBIE BAPHAHTHI PEIICHUS
TUIIUYHBIX 3a7a4.

YMeTh: 000CHOBBIBATH BAPHAHTHI PEIICHUM
MOCTaBJICHHBIX 3aa4.

BrnaneTs: ciocoGHOCTBIO MpeAsiaraTh Ba-
PHAHTHI pelIeHNs TOCTAaBICHHOM 3a1a4uu U
OIICHUBATh UX JOCTOUHCTBA U HEAOCTATKH.

OIIK-4. Crocoben
y4acTBOBATh B pa3pa-
0OTKE CTaHIIAPTOB,
HOPM | TIPaBUII, a
TaK)Ke TEXHUYECKOM
JIOKYMEHTAalluu, CBs-
3aHHOI ¢ mpodeccuo-
HaIBLHOU JIesTeIIHHO-
CTBIO.

[IK-4.1. YyactByeT B pa3paboTKe CTaH-
AapTOB, HOPM U IIpaBUJI, CBA3aHHBIX C
po(ecCHOHATIBHOMN IEATEIbHOCTHIO.

3HaTh: OCHOBBI CTaHAAPTHU3AINH, CEPTUDH-
Kallii U METPOJIOTUH, B TOM YHUCJIE CBS3aH-
HBIC C POPECCUOHATILHOMN JCSITEeILHOCTHIO.
YMeTh: y4acTBOBaTh B pa3paboTKe CTaH-
JIapTOB, HOPM M IIPaBUJI, CBA3AHHBIX C
po(heCCUOHATBHON IEATEIbHOCTHIO.
Bragets: HaBbIKaMH pa3pabOTKH CTaHAAp-
TOB, HOPM U TIPaBWJI, CBA3aHHBIX C mpodec-
CHOHAJILHOM JIeATEIILHOCTHIO.

[IK-4.2. YyactByeT B pa3paboTKe TeX-
HHYECKOM JOKYMEHTAIINH, CBSI3aHHOM C
po(hecCHOHAIbHOMN IEATEIbHOCTHIO.

3HaTh: OCHOBBI TEXHUYECKON JOKyMEHTa-
1Y, CBSI3aHHbIE ¢ TIPOo)ecCHOHATIBHOM Je-
ATEIHHOCTBIO.

YMeTh: y4acTBOBaTh B pa3pabOTKe TEXHH-
YEeCKOH JOKYMEHTALUH, CBSI3aHHOMU C Ipo-
(heccroHaIbHOM AESITENbHOCTBIO.
Brnaners: HaBbIKaMU pa3pabOTKH TEXHUYE-
CKOM JOKyMEHTAllUH, CBS3aHHOH ¢ Ipo-
(heccroHaIbHOM ACSITENbHOCTBIO.
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4. CTPYKTYPA U COAEPKAHUE JUCHUIIJIMHBI

CTpyKTypa AU CUMILIMHbBI:
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HBIC TEXHOJIOTUH
OBO3HAYEHMNA:

Buabl npoMe:xyTOUHOM aTTecTAlMU (BUIABI KOHTPOJIA):
OK3 - DK3aMCEH;

3a0 - 3a4eT ¢ OILECHKOM;

3a — 3a4eT;

Buasbi pador:

KoHTakT. — KOHTaKkTHast paboTa 00yJaromuXxcs ¢ MPernoaaBaTeieM;
Jlex. — NEeKIMOHHBIE 3aHATHS;

JIa6.— nabopaTopHbie paboTHI;

IIp. — npakTHuecKue 3aHATHUS;

KPII — xypcoBas pabota (KypcoBoil MpoeKT);

PI'P — pacuetHo-rpaduyeckas padora (pedepar);

CP — camocTosTenpHas paboTa CTyJEHTOB;

3.6.— 00bEM AMCUUIUINHBI B 3a4ETHBIX €AMHUIIAX.
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Coaep:xaHue THCUMILINHBI:

1 cemecTp.
Ne HaumeHoBaHMe BUI0B 3aHATHI U TEMATHK, COJEePKAHUE
1 Jlekumonusle 3aggaTys 17 mr. no 2 gaca:

1.1. OcHoBsl nousiTust nHGOpMaTuku. MH(bopManus, ee BUABI U CBOHCTBA. EMUHUIIBI H3MepeHus
uHpopmanuu. @opmyiel [llennona n XapTim.

1.2. KogupoBaH#e TEKCTOBOM, TpaguuecKoil U 3ByKOBOM HH(OpMAIIHH.

1.3. [To3unmonnsle cucteMsl curcieHusi. OCHOBHBIE MOHATHS: alipaBUT, pa3psibl, BECOBBIE KO-
s unmenTsl. JJokazaTeabCTBO ONTUMAIBLHOCTH TPOMYHOM CUCTEMBI cuncieHus. [IpuanHsb uc-
MI0JIb30BaHUs IBOMYHOM CUCTEMBI CUMCIICHHS B CEpUITHBIX DBM.

1.4. CniocoOsbI nepeBo/ia YMCEIT U3 OJTHON CUCTEMBI CUUCIICHUS B IPYTYIO.

1.5. Cnoxxenue 1 BBIYMTaHUE YHCET B MPOU3BOJIbHON crcTeMe cuncienus. [Ipsmoii, oOpaTHsIii 1
JIOTIOJTHUTEIIBHBIN KOJIBI.

1.6. YMHOXEHUE U JIeJIeHHEe YHCel B IPOU3BOJIbHON CUCTEME CUHCIICHUSI.

1.7. ®opmaTsl peaCTaBICHUS YnCell C (UKCUPOBAHHOW U IJIABAIOIIECH 3aIATOM.

1.8. ®ynkuuu anreopst oruku (PAJI). Criocobst npencraBienus OAJL.

1.9. Bynea anre6pa. OcHOBHBIE TOXKAECTBA OyNneBOM anreOpsl.

1.10. YoporuieHue TOTHYECKUX BBIPAKEHUH C IIOMOIIBIO0 OyIeBOM anreopsl.

1.11. YupoueHue JIorTuyecKux BbIpaskeHUH ¢ moMolpto kapt KapHo.

1.12. IIporpaMMHBIi TPUHITUI pabOThI KOMITbIOTEPOB. MamHa TerOpHHTa.

1.13. Apxurekrypa ¢pon Heiimana. ApXuTeKTypa COBPEMEHHOTO KOMIIBIOTEPA.

1.14. Tlepudepuiiable yCTpOHCTBA KOMIIBIOTEPA.

1.15. JlokanbHbIE U TJI00AIBHBIE KOMITHBIOTEPHBIE CETH.

1.16. OnepaiuOHHbBIE CUCTEMBI.

1.17. Cnoco6sl oOecnieueHrs HHGOOPMALMOHHON 6€30MaCHOCTH KOMITBIOTEPHBIX CETEH.

JlaGopatopHsbie paboThl 8 WT. 1o 2 yaca:

2.1. PenaktupoBanue u perersupoBanne fokymenToB Word 2010.
2.2. Tabmuusr Word 2010.

2.3. I'padpuueckme o6wvexTsr Word 2010.

2.4. Penakrop ¢popmyn Word 2010.

2.5. Coznnanue u pegaktupoBanue npocreimux tadmui EXCEL.
2.6. Ab6comoTHas u otHocuTenbHas agpecaruu EXCEL.

2.7. Pemenne Henuueitnpix ypaBHenuit B EXCEL.

2.8. Pemienue cucreM ypaBHeHuii B EXCEL.

[MpakTryeckue 3auHsATHs 8 T. 1Mo 2 yaca:

3.1. Enununs! usmepenus nHpopmanuu. Beraucienue konuuecTBa HHPOPMAIUH.

3.2. [lepeBobI yriced U3 JECITUIHON CHCTEMBI CYUCIICHHS B CHCTEMY CUHCIICHHS C TIPOU3BOIb-
HBIM OCHOBAaHUEM U 0OPATHO.

3.3. Apudp™Mernka grcen ¢ GUKCUPOBAHHOM 3aMATOM, CIIOKCHHUE U BEIYUTAHHE.

3.4. Apudmernka uucen ¢ GUKCHUPOBaHHOU 3aNATON, YMHOXKEHHUE, JICIICHUE.

3.5. [IpoBepounas padoTa.

3.6. YnporeHue J0rnyeckix BhIPpaKEHUH ¢ TOMOIIbI0 OyneBoii anreOpsl.

3.7. YnporeH#e JOrHYecKuX BBIPAKEHHA ¢ TTOMOIIbI0 KapT KapHo.

3.8. IIpoBepounas paboTa.

CamocrosiTenbHast paboTa CTyIEHTOB:

4.1. VI3yueHmne TeOpeTHIeCKOro MaTeprana JICeKIIHiA.
4.2. TloaroToBKa K JIaOopaTOPHBIM paboTaM.

4.3. IlonroToBka K MpakTUYECKUM 3aHATHUSIM.
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2 cemecTp.

Ne HaumeHoBaHMe BUI0B 3aHATHI U TEMATHK, COJEePKAHUE

1.1.
1.2.
1.3.
1.4.
1.5.
1.6.
1.7.
1.8.
1.9.

1 JlekumonHusle 3agaTys 9 wr. mo 2 yaca:

[Tonsarue nnpopMaoHHOK 0€30MaCHOCTH.
Knaccudukamnms cereid.

Cpenpl nepegaun JaHHBIX.

CereBoe 000pya0BaHHE.

THUIIOBBIE IOTHYECKUE CTPYKTYPBI JTOKAIBHBIX CETEH.
CtpyKTypH3alus CETEH.

Anpecaniys B IJ1I00aJIbHBIX CETSIX.

Mapuipytuzanus B rJ100aJbHBIX CETSIX.

AnmapaTypa J0CTyna B II100aJbHYIO CETh.

2.1.
2.2.
2.3.
2.4.
2.5.
2.6.
2.7.
2.8.

2 | JlJabopaTopHble paboThI 8 mIT. 110 2 Yaca:

®opmyisl 11 00padoTku MaccuBoB B EXCEL (u.1).
®opmynsl 1 06padotku MmaccuBoB B EXCEL (u.2).
[Toctpoenue rpadukos u auarpamm cpeacrsamu EXCEL (4.1).
[Toctpoenwue rpadukos u auarpamm cpeacrsamu EXCEL (4.2).
OcHoBbI paboThI ¢ MaTeMaTHueckuM nakerom Mathcad.

IToctpoenue rpadurxos Mathcad.
Cosnanne 0a3sl qanabeIx B Access 2010.
Cozmanue otuéroB B Access 2010.

3 | CamocrositenpHast paboTa CTYACHTOB:

3.1. M3ydeHne TeOpeTHYECKOTO MaTepraa JICKIH.
3.2. TToaroToBKa K JlabopaTOpHBIM paboTaM.

3.3. IloAroToBKa K MPaKTUYECKUM 3aHSTHSIM.

Texyumuii KOHTPOJIb: KOHTPOJIbHBIE Pa0OTHI, OIIPOC, 3aLIUTA JTA00PATOPHBIX PabOT MO KaXKJOU TeMe.

5. OBPA3OBATEJIBHBIE TEXHOJIOT' T

o Tabnuua - ObpazoBarenbHble TEXHOJIOTUH, HCIOIb3yEMbIE IIPU PEAIU3ALUN PA3IUUHBIX BHJIOB
y4eOHOM 3aHATUH N0 TUCIUTIIINHE
Ne n/n Bunpl yueOHbIX 3aHATUN O06pazoBarenbHble TEXHOJIOTUN
1 o Jlexuun o WuTepakTuBHAs JeKIMA (JIEKIUS-
BU3yaJIu3aIus).

2 . [IpakTnueckue 3ansi- | o TexHomorust 00y4eHUs Ha OCHOBE peIlIe-
TUS HUS 33714 U BIMOJIHEHUS YIIPAaKHEHHH.

3 o JlaGopatopHas pa- . TexHOJIOTHsI BBIMOIHEHUS Ta00paTOPHBIX
6ota 3aJJaHUu} UHUBUYyaJIbHO.

4 o CamocTtosTenbHas HNupopMainoHHO-KOMMYHHUKAIIMOHHbBIE TEXHOJIO-
paboTa cTy/1eHTOB (BHea- run (noctyn k DMOC ¢punnana, k 9bC ¢punmana,
YIUTOpHAS) JO0CTyN K MH(POPMAIIMOHHO-METOANYECKUM Mate-

pHrajiaM 10 JUCLIUIUINHE).

5 . KonTposns (mpome- o TexHosorNs yCTHOTO Oonpoca
JKyTO4YHasd arrecranus: 3a- . TexHOJIOTHsI MMCBMEHHOTO KOHTPOJIA, B
4eT I DK3aMEH) TOM YHCJI€ TECTUPOBAHUE.
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6. OUEHOYHBIE MATEPHAIBI LIS TEKYLIETO KOHTPOJISA U
MPOMEKYTOYHOM ATTECTALIUM — JIJISI OLEHKU KAUECTBA OCBOEHMSI
JTUCHUIINHBI

K npomexxyTo4uHON aTTeCTalliu CTYJAEHTOB MO AUCIUIUIMHE MOTYT IMPUBJICKATHCS MPEACTABUTENN
paboToaaTeeid, MpenoaaBaTey MOCISAYIOMUX AUCITUIUINH, 3aBEAyIOIIHe Kadeapamu.

OlnieHKa KayecTBa OCBOCHUS AUCIUIUIMHBI BKIIOYACT KaK TEKYIIUNA KOHTPOJIb YCIIEBAEMOCTH, TaK
Y TIPOMEKYTOUHYIO aTTECTaIUIO.

Bonpockl o popMupoBaHuio U pa3sBUTHIO TEOPETHYECKUX 3HAHUM,
NMpeIyCMOTPEHHBIX KOMIIETEHIIUSIMH, 3aKPeNJIeHHBIMHU 32 TUCIUIIMHOM

UYro Takoe napopmaruka?

Ha3zoBure acnektsl nH(popMaTU3anus ooiecTsa.

[IpoBeanTe KIacCUPUKALMIO KOMIBIOTEPOB.

Packpoiite monsitue nHpopMayu, €€ BUIbI U CBOHCTBA.

Kakue cymiecTByroT eqMHULBI U3MepeHus: HHpopMaruu?

Kak ocymiecTBiseTcsi KOIUpOBaHHE TEKCTOBOM, TpaguecKoil U 3ByKOBOM nH(popMarmn?

PacckaxxuTe npo MO3UIMOHHBIE CUCTEMBbl CUMCIEHUS — AECATHUHYIO, TBOMYHYIO, BOCBMEPUUHYIO,

LIECTHAATEPUUHYIO.

KaxoBbsl npuunHbl IpuMeHeHnss B OBM BOMYHON CHUCTEMBI CUUCIICHUSA?

9. Kak ocymiecTBisieTcst IEpeBOJT YHCEN U3 OJHOM CUCTEMBI CUMCIICHHSI B IPYTYIO — IIEPEBOJ] YUCEIT C
OCHOBAHHUSIMH, SBJISIOLUIMMUCS CTENEHbIO 2, MEPEBO LENbIX U JPOOHBIX YHCEN IO IpaBUIaM, 110
CTENIEHHOMY psiy, o cxeme ['opHepa?

10. Kak BBINOJIHSAETCS CIOKEHUE W BBIYMTAHUE JBOUYHBIX, BOCBMEPUYHBIX M IIECTHAALATEPUUHBIX
qucen?

11. Kak BBINOJHSETCS YMHOKEHHE U JIeNIeHHE TBOUYHBIX, BOCbMEPHUHBIX U LIECTHAALATEPUYHBIX YH-
cen?

12. Yro Takoe ecrecTBeHHas (hopMa MPeICTaBICHUS YUCIOBBIX JaHHBIX B OBM?

13. Yrto Takoe HopManpHas (opMa IpeACTaBICHUS YUCIOBBIX JaHHBIX B DBM, mopsmok, Xxapakrepu-
CTHKa?

14. B uem cyniHOCTh M Ha3HAUYE€HHE MAIIMHHBIX KOJOB — MPSAMOM, TONOJHUTEIbHBIA U OOpaTHBII?

15. KakoBsl mpaBuiia 00pa3oBaHusl MAIIUHHBIX KOI0B?

16. Kak BBITONHAIOTCS ICHCTBYSI HAJ YMCIAMH, TIPEACTABICHHBIMU B €CTECTBEHHOH (hopme?

17. Kak BBINONHAIOTCS ASHCTBHS HAJ YMCIaMH, IPEACTaBICHHBIMUA B HOPMaJIbHOM Gopme?

NookwnpE

o

Bonpochkl mo npuodpeTeHHI0 U PA3BUTHIO MPAKTHYECKHUX YMEHHI,
NpeAyCMOTPEHHbIX KOMIIETeHIIUSIMHU, 3aKPeNJIeHHbIMH 32 TUCHHUILINHON

=

Kax u3menuts macimtad oTo0pakeHus J0KyMeHTa?

Kakum 00pa3oM MOXKHO MOJIYYUTh BO3MOXKHOCTb BbIOOpa (hopMaTa UMIOPTHPYEMOTO JOKYMEHTa?
Kak M3MeHUTh KOJIMYECTBO TOKYMEHTOB B CIIMCKE, MPEIHAa3HAUYEHHOM JUIsl UX OBICTPOTO OTKpPHI-
ThA?

Jlst wero npegHazHaueHa QyHKIUS OBICTPOTO coxpaHeHus (aiina?

Kak HacTpouTh mapameTpsl aBTOCOXpaHEHUs?

Kak BKITIOYMTH aBTOMaTHUECKYIO 3aMEHY «IPSIMbIX» KaBbIY€K MapHbIMU?

Kak ycranoButs pazmep mpugra?

Kak n3mMeHuTh MEXCTPOYHBIN HHTEPBAIT?

Kak u3menuTs umst 1oKkymeHra?

10 Kak HacTpouts paszmep u opueHraiuio Oymaru qokymenra MS Word?

11. Kak HacTpouTh pa3Mepsl Mojei JokymeHnTa?

wmn
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12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24,
25.
26.
27.

28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.

40.
41.
42.
43.
44,
45,
46.
47.
48.
49,
50.
51.
52.
53.
54,

Kakum 00pa3oM MOKHO CMECTHTh ab3a1l OTHOCUTENIBHO OIS ?

Kakue mapameTpsl BoIpaBHUBaHUS ab3aiia Bbl 3HaeTe?

Kakum 00pa3oM MOKHO MPOCMOTPETh JOKYMEHT B pEXKHUME MPEABAPUTEIHHOTO IPOCMOTpa?
Kaxum 06pa3oM MOKHO cO3/1aTh 111a0JIOH HAa OCHOBE UMEIOLIETrocs T0KyMeHTa?
Kak oTKpbITh UMeroImuiicst Ha aucke JokyMeHT MS Word?

Kak orpenaktupoBarb KOJOHTUTY?

Kak pa36uts 10KyMeHT Ha pa3enbl?

Kak no6asuts kHonky PegakTop ¢popMyi Ha maHeab HHCTPYMEHTOB?

Kakwne criocoOs1 BcTaBku Gpopmyit B 1okymeHT Word Bbl 3HaeTe?

Kak HacTpouthb CTHIIb U pa3Mep CUMBOJIOB B popmyie?

Kakum 06pa3oM MOKHO BCTaBUTH B hopmyiy mpoden?

Kak orpenaktupoBath yxe UMerolytocs popmyiy?

B kakoii mocienoBaTeabHOCTH CO3/AaeTcst 1po0b, MaTpuia’?

Kak u3menuts macmtad oToOpaskeHust JOKyMeHTa?

Kakum 06pa3oM MOKHO MOITYIHTh BO3MOXHOCTh BEIOOpa (hopMara MMIOPTUPYEMOTO TOKyMEHTa?
Kak u3MeHUTh KOJIMYECTBO TIOKYMEHTOB B CIIMCKE, MPEIHAa3HAYEHHOM JUJIsl UX OBICTPOTO OTKpPHI-
THs?

Jlnig yero npeaHa3zHaueHa GyHKIUS OBICTPOTO coXxpaHeHus ¢aiina?

Kak HacTpouTs mapameTpsl aBTOCOXpaHEHHUS?

Kak BKITIOYMTH aBTOMaTHUECKYIO 3aMEHY «IIPSIMBIX» KaBbIYE€K MapHBIMU?

Kak co3nate HyMepoBaHHbIN CIHCOK?

Kak co3gaTe MapkupoBaHHbBIN CLIMCOK?

Kakum 00pa3oM MOKHO aBTOMAaTH3UPOBATH CO3JJaHHUE CITHCKA?

Kak ordopmatupoBath TEKCT B BUAE KOJTOHOK?

Kak n3MeHUTh MHUPUHY KOJOHKH U TIPOMEXYTOK MEXKITY KOJTOHKaMH?

Kakune cioco0s! co3ianue Taliauil Bbl 3HaeTe?

Kak BbIieUTh siUElKy, HECKOJIBKO STUeeK, CTPOKY?

Kakum 00pa3omM MOKHO pa3OoUTh STUEHKY?

Kakum oOpazoM MOXHO COEOUHUTH JBE SUEHKH, HAXOJAIIMECS B OJAHOM CTPOKE WU OJHOM
cronoue?

Kax u3MeHuTh BBICOTY CTPOKH, IIUPHUHY cTOIOHA?

Kak u3MeHuTh BUA U TOJIIUHY TUHUHN TaOIHIIbI, STYEHKU, TPYIIIHI siueek?

Kak no6aButh cTpoku B Tadnuiy?

Kak ynanute crpoku B Tabmiuie?

Kax napucoBath kBaapart, Kpyr?

Kak u3aMeHuTh mopsiiok HapuCcOBaHHBIX GUTyp?

Kax u3menuTs uBet Gpurypsl, TMHUHA?

[Topsinok nosoxeHus Ha JucTe?

['pynnupoBats, pa3rpynnupoBars?

Co3nanue npumeyaHus?

Co3nanue CHOCOK?

Kaxk co3nate ornaBnenue?

Kak co3natp ykazarenu?

Uro no3BonsieT aenath 00bekT Microsoft WordAtr?

[TokaxuTe Ha IKpaHE U CKAKUTE Ha3HAUEHUE CIEAYIOIIUX 3JIEMEHTOB IPOrPaMMBbI:
e  1I0JI€ ajpeca STYEHKH

cTpoka ¢GopMyI U KHOTIKU Ha Hel

3aroJOBKH CTPOK M CTOJIOIOB

KHOIIKH TIPOKPYTKH SIPIBIYKOB JIUCTOB

[ ]
[ ]
[ ]
° SAPJIBIYKH JIUCTOB
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55.
56.
57.
58.
59.
60.
61.
62.
63.
64.
65.
66.
67.
68.
69.
70.
71.

72.
73.
74.

75.
76.
77.
78.
79.
80.
81.
82.
83.
84.
85.
86.
87.
88.
89.
90.
91.
92.
93.
94.
95.
96.
97.
98.
99.

®  TI0JIOCHI IPOKPYTKHU pabodero JimcTa

[lepeuncaure ciocoObl 3aBEpLICHHS BBOAA JAHHBIX B SYCHKY.

Kak co3nate pabouyro kaury Excel?

Kak n3menuts mmpuny crosnbma? (Tpu crocoda)

Kak BeienuTh nHTEpBAN sueek? (TpH crocooda)

Kak BBIMONTHUTE aBTO (pOpMaTUpOBAHHE TaOIHIIBI?

Kaxk nmepenmenoBats pabouuii mucT (TpH criocoda)?

Kak nepeliti Ha apyroit pabounii tuct? (1Ba criocoba)

Kak pacnosioxuTh TEKCT B OJTHON AYEKE HA JIBE CTPOKHU?

Kak ipu BBozie (hopMyJIbl yKa3aTh UM TUCHKHU?

Kak BBIpOBHSTH TEKCT Ha MHTEpBAJIEC UeeK?

[Mokaxxute Tpu cnoco0a peaaKTUPOBAHUS STUCHKN?

Kak «B3sa1p» 60 % 0T KaKoii-T0 CyMMBI?

Kak MOXHO OBICTPO M3MEHUTH MIMPUHY CTOJIOIOB MO BBEJICHHBIM JaHHBIM.
Pacckaxxute o crioco6ax BeIpaBHUBaHUS MH(opMaiuu B siuerikax Excel?

Kak MoxHO yOpaTh ¥ CHOBa PacKphITh HEOOXOAUMYIO MTaHEb HHCTPYMEHTORB?
Kak HacTpauBaeTcs naHejab MHCTPYMEHTOB?

Uro Takoe maciitad n300paxkeHus pabodero JIMCTa, Kak €ro MO>KHO U3MEHUTh U JUIS Yero 3TO Jie-
naercs?

Kak MOXHO OTKPBITh HOBOE OKHO M YTO B HEM MOKHO PacIOJIOKUTh?

Kakue npuHIMIbI pa3MelieHle OKOH CYIIEeCTBYIOT?

Uro takoe «/laHHbIE», KaKU€ THUIIbl JaHHBIX CYIIECTBYIOT, KaK UX MOXXHO BBECTH B SYEHKY U Kak
UX MOKHO UCTIPaBUTH?

Kak 3anoyHuTh sYEHKH 110CIIEJ0BATEIbHOCTHIO YnCe?

Kak MOXHO 04HCTUTD STUEHKY?

Kak yganute, BCTaBUTh, IEPEMMEHOBATH JIUCT paboueil KHUTHU?

Kak mpocymmupoBats cojiepkumoe 010ka ssueex?

UYro Takoe popmyna U Kak Hanmucath €€ ¢ MOMOIIbI0 MacTepa QyHKIUN?
Kakue ¢pyHkunu Bel 3HaeTe?

CKOJIBKO CYIIECTBYET CIIOCOOOB KOMUPOBAHUS JAHHBIX ?

Kak MOYKHO BCTaBUTB\yIaHUTh SYCHKY, CTPOKY, CTOJOCI M UTO IIPH ITOM MPOH30HAET?
Kak MoxHO ckonupoBatk pabounii TMCT B Apyroil ¢aitn padoueit KHUTH?

Kak MO’KHO CKOMMPOBATH JIUCT B MpeJieNax oOAHOM paboueil KHuru?

Kax MoxHO neperMeHoBaTh JIUCT paboueil KHUTH?

Yo HY)KHO cienaTh, YTOObI IEPEMECTUTB JINCT U3 OIHOM paboueil KHUTH B JPYTYIO.
Kax MoxHO nepecTaBUTh JTUCTHI paboyeit KHUTu?

Jl1g 4ero ucnonb3yercs NpUMEUaHue K SUEHKE U KaK ero MO>KHO CO3/1aTh?
Kak cxonupoBath popmar sueiiku B JpyTyro SYEHKy U HHTEpPBAN SyeeK?
Kak Ha3HauuTh IeHEXHBIH (opMmaT suerku?

PacckaxuTe mopsok BBosia GOpMYIIbI B TUCHKY?

Kak 3anoHUTh MHTEpBAN AYEEK HA3BAHUSMH MECALIEB?

Kak 3anonuuth popmynamu HHTEpBai siueek?

Kak BBIpOBHATH TEKCT HAa UHTEPBAJIE STUEEK?

Kaxk BBITIOJTHUTH 3aMIOJTHEHHUE STUCHKU KaKUM-HUOY/Tb IBETOM?

Kak u3MeHUTh LIBET TEKCTA B STUEHUKE?

Kak naznauuts (yOpars) oOpamieHue sueek?

PacckaxxuTe mocnenoBaTeIbHOCTh paboThl ¢ MaCTepOM (YHKIIUN?

Kak cMeHHTB OpHEHTalUIO CTPaHULIbI?

100. Kak HazHauuTh (yOpaTh) KOJOHTHUTYIIBI IIPU N€YaTH padboyero jucra?
101. Ykazate Excel uTo B siuciiky BBOIUTCS BpeMs, a HE YHCIIO?

10
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102. Kakas ¢opmysa BBOAUTCS JJIsl pacueTa BPEMEHHBIX HHTEPBAJIOB BKIIFOYAIOIINX B ¢€0s MOTHOYH?

103. Kakoii popmart siueliku HCII0Jb3yeTCsl A1 0ICUeTa CYMMBbl BPEMEHHBIX HHTEPBaIoB?

104. Kak BBIKJIIOUUTH OTOOpakeHUE CeTKU Ha paboyem jucre Excel?

105. Kak Ha3HAUUTh JBOMHBIC paMKH JIJIsi HHTEpBaja siYeeK?

106. Kak ocymiecTBIisieTcsl UMIIOPT NaHHBIX ¢ Apyroro padouero imcta Excel?

107. Kak CKpBITh CTOJOCI] HJIA CTPOKY?

108. Kak BKIIFOUUTH TIOKA3 CKPBITOTO CTONIOMA?

109. YUto o3HauaeT NOSBICHUE B BRIYUCIISIEMON STUCHKE CUMBOJIOB HHHHHHIHHHIHIHIHHHE?

110. I[epeuncnure Bce U3BECTHBIE BaM CIIOCOOBI KOMUPOBAHUS M NEPEMEIIECHHs JaHHBIX MPH padoTe
B Excel?

111. Kak ckonrpoBath ¢opmar suenku?

112. Yro Takoe «popmat uncen»? Kakue cymecTByroT GpopMaTsl YUCET U KAK UX MOXKHO U3MEHAThH?

113. Yro Takoe onTuMalibHas MIMPUHA CTOJIONA M KaK €€ MOXHO 33/1aTh?

114. Kakumu cioco6amMu MO>KHO U3MEHUTH IIMPHUHY CTOJIOLA U BBICOTY CTPOKHU?

115. Yro Takoe BbIpaBHUBAHUE U KaK €r0 U3MEHSIOT?

116. [Inst yero Hy»eH aOCOMIOTHBIN ajipec sueiiku?

117. Yrto Takoe OTHOCUTENbHBIC ¥ a0COIOTHBIE a/Ipeca siueeK, IS Yero OHHM MCIIONB3YIOTCA U KaK MX
MO’KHO U3MEHUTb.

118. Kak mipu BBozie (hopMyIIbI YKa3aTh aOCOMOTHBIN ajipec T9eiku?

119. Kakue dbopMbl Kypcopa Bbl Buaenu mpu padore B Excel?

120. JInst uero MCmob3yeTcs CBSA3b MEXKIY padOYMMH KHUTAMHU M KaK €€ MOXHO CO31aTh?

121. Kak u B Kakux ciiy4asx OOHOBJISIFOT U U3MEHSIOT CBSI3b?

122. Kak MOKHO BCTaBUTh B Pa0OUHiA JHCT Tpa@uuecKuii 00beKT?

123. Yem oTiiyaeTcs BCTABJICHHBIN, BHEIPEHHBIN U CBA3aHHBIA OOBEKT?

124. Kak MOKHO yJaJINTh BCTABJICHHBIH, BHEAPEHHBIN U CBSI3aHHBIN OOBEKT?

125. Kak u a7 yero cBs3biBatoT HHGopmManuio mexxay Microsoft Excel u Microsoft Word?

126. Kak BHeapsieTcs nHpopmanus Microsoft Excel B nokyment Microsoft Word?

127. Kak BHOCcsTCs m3MeHeHus1 B 00bekT Microsoft Excel, BHeapénnsblil B tokymenT Microsoft Word?

128. JInst wero u Kak MOKHO CO3/1aTh HOBYIO (TI0JIb30BATEIIbCKYIO) TTAHEIb HHCTPYMEHTOB?

129. Kak HacTpauBaeTcsi MaHeIb HHCTPYMEHTOB?

130. Yro Takoe macmTad m300pakeHUsT pabodero JUCTa, KaKk €ro MOKHO M3MEHHUTh H JUISI Y€ro 3TO
nenaercs?

131. Kak u st 9ero pabouuil JIMCT MOKHO pa3fenuTh Ha oOmactu? Kak MOXHO CHSATH pasjeieHne
paboyero nucta?

132. Kak MOKHO OTKPBITh HOBOE OKHO M YTO B HEM MOKHO PACIIOJIOKUTH?

133. Kakue npuHIMIIBI pa3MeleHHe OKOH CYIIEeCTBYIOT?

134. PacckaxkuTe, Kak cO3/1aTh Auarpammy (Ha TeKyIeM pabodyeMm JMCTe ¥ Ha OTACIbHOM)?

135. Kak u3MeHUTh pa3mep auarpamMmmbl?

136. Kak mepemMecTuTsh JIeTeHTY?

137. Kak u3MeHHUTH I[BET DIIEMEHTA JUArpaMMbI?

138. Kak cBs3aHbI MeXTy COOOM AMarpaMMa 1 aHaJIM3upyeMast Tadmma’?

139. B kakux cimyyasix UCIOJIb3yeTcs BHEAPEHHAS JUarpaMMa 1 JuarpaMMa Ha OTJIeIbHOM JIMCTE, Kak
X MOYKHO TTOCTPOUTH?

140. Kak MOXHO yJanuTh U J00aBUTh JaHHBIE BO BHEJPEHHYIO TUarpaMMy M AMarpaMmy Ha OTIElNb-
HOM JIMCTE?

141. Kak u 1715 4ero Mo>kKHO U3MEHSATh MOPSIOK TaHHBIX B AUarpamme?

142. Kakue BbI 3HaeTe TUMBI AWArpaMM, 4YeM OHHM OTJIMYAIOTCS M KaK MOXXHO M3MEHHTH THIT JHa-
rpamm?

143. Yto Takoe «Cetka» u «Jlerenna» auarpaMmsbl ¥ MpH MOMOIIX KaKUX CPEICTB UX MOXKHO J00a-
BUTH B TUarpamMmy?

11
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144
145
146
147
148
149

150

151.
152.
153.
154.
155.
156.
157.

U B KaKHX CIIy4dasiX UCIOIb3YIOTCS?
158.
159.
160.
161.
162.
163.
164.
165.
166.
167.
168.
169.
170.
171.
172.
173.
174.
175.
176.
177.
178.
179.

. Uto Takoe «JIuHUs TpeHa» U KaKk €€ MOKHO IIOCTPOUTH?

. Kak MoxHO 100aBUTH B JHarpaMmy cpeacTBa o(pOpMIICHHS: CTPEIKH, TEKCTOBbIE OIS ?

. Kak M0oxHO M3MEeHUTH (OpPMAT U LBET TEKCTA B TEKCTOBOM I10JI€?

. Kakum 06pa3oM MOKHO U3MEHUTH LIBET 3JIEMEHTOB AHarpaMmbl?

. UTO HY)XHO cenaTh, YT00bI OTPOPMATUPOBATH TUATPAMMY aBTOMATHUECKU?

. Uro 3Haunt «llonp3oBarenbeckuil popmar guarpaMmy», sl 4ero OH UCIHOJIb3YETCs U KaK MOXKHO

€ro co3aarh?

. s yero HyXeH npeaBapUTENbHbIA IPOCMOTP CTAHUI] U KaK OH UCIOJIb3YyeTCs?

Kakum 00pa3om MOKHO HarmedaTaTh 4acTh pabodero jucra?

Kak MoxHO pa3mecTuTh pabouuil TUCT HAa HECKOJIBKO CTPAHHUL IIPU BBIBOJIC HA I1€YaTh?
[Tapametps! cTpanul. Kak u 11 4ero oHu HacTpauBaroTcs?

Yro takoe «KOoJIOHTUTYII» U AJI 4Ero OH MCNOoJIb3yeTcs?

Kak MO’KHO BHECTH «yIaJHUTh» B I€YATAEMYIO CTPAHHILY CTAaHAAPTHBIC KOJIOHTHTYJIbI?

Kakum 06pa3omM MOXKHO cO37aTh OJIb30BATEIbCKUIA KOJIOHTUTY?

CKOJIBKO CYIIECTBYET CITOCOOOB /JIsi BbIBOAA paboyero JIMCcTa Ha 1edarb, Y4eM OHU OTIUYArOTCH,

Kak M0>XHO BBIBECTH JIUCT HA MeYaTh 0€3 BHEAPEHHON B HETO TUAarpaMmbl?
Kak MOXHO BBIBECTH Ha Me4aTh BHEAPEHHYIO WIH OTACIBHYIO quarpammy?
[lepeuncnuth ciocoObl CO3aHUs TTPE3CHTALIUM.

Kak 3agath uBer ona 1st cnaiiios.

Bunast 23 pexToB a1t 00bEKTOB M TEKCTOB ClIaiiia.

H3meHeHune SpKOCTU U KOHTPACTHOCTH PUCYHKOB.

[Topsimok HACTPOWMKKM aHUMaLUU OOBEKTOB.

MN3MeHeHue TekcTa Ha clanje.

Co3maHue KoM clianaa.

[Topsimok ycTaHOBKHM BPEMEHU JIEMOHCTpALUMU cilaiiaa.

VYcraHoBIeHNE 0U4epPEHOCTH MOSBICHHS OOBEKTOB Cllaia.

[TpumeHneHue 1abI0HOB PU CO3TAAHUHU Craia.

Coznanne 3 deKToB nMpu nepexoe ciana.

[Topsimox paboThI ¢ COPTUPOBIIUKOM CIIANIOB.

Kaxk ycTaHOBHUTH HECKOJIBKO PUCYHKOB JIJIS CITAMIOB.

[Topsinok 3amycka nmpe3eHTaluin.

VYcranoBka 3G (heKTOB IS JUATPAMM.

Kak nu3mMeHuTh ouepeIHOCTh M0KAa3a CAI0B B MPE3EHTALINH.

Kakwue 3BykoBbI€ 3)()eKThI MOT'YT OBITh YCTAHOBJIEHBI JIIsl 0OBEKTOB U TEKCTOB claiija.
Kax BBIOJIHUTH I€TaTMPOBKY PUCYHKA Claiiia.

N3menenune mpudToB B craiie.

[Topsimok 3agaHusl TOMOTHUTEIBHBIX IIBETOB IS MIpU(TOB craiaa.

B ¢unnane ucnonedyercs cuctemMa ¢ TpaJuIIMOHHON IIKAIOH OIEHOK — "oTiuyHO", "Xoporo",
"yaoBieTBOpUTENHHO", "HEYIOBIETBOPUTEILHO", "3auTeH0", "He 3auTeHO" (manee - MATHOAUIbHAS CH-

cTema).

dopma MPOMEKYTOYHOM ATTECTALMM 10 HACTOSIIEH TUCHUIIMHE — DK3aMeH B 1-M ceMecTpe u 3a-
YET C OLIEHKOU BO 2-M CEMECTpE.
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24,
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26.
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28.
29.
30.

31.
32.
33.

Bonpocsl k 3x3ameny 1 cemectp

[Ipenmer nnpopmaTuka.
WNudopmarnzanus odmecTsa.
AcnekTbl uHpOpMaTH3AIIH.
Knaccugukanus KOMIIbIOTEPOB.
[TonsTue undopmannu e€ BUAbI U CBOKWCTBA.
Enuaune: nsmepenus nHpopManuu.
Konuposanue nndopmaruu. KogupoBanue TEKCTOBOM, rpaduuecKoil M 3BYKOBOW HH(OpMAITUH.
[To3uLIMOHHBIE CUCTEMBI CUMCIICHUSI — JCCSITUYHAs, IBOUYHAsI, BOCBMEPUYHAs, IIECTHAAIIATepUY-
Has. [IpaBuna 3anucu yucen u pacyera ux 3HadyeHUi. [Ipuunnbl npumenenuss B O9BM nBondHoi
CUCTEMBbI CUHUCIICHUS.
[lepeBoa uncen U3 OQHOW CUCTEMbI CUMCIICHHS B APYTYIO — IIEPEBOJ YHCENl ¢ OCHOBAHUSIMHU, SIB-
JISTFOIIMMHUCS CTEMEHBIO 2, TIEPEBO/I EBIX U IPOOHBIX YHUCEN M0 MPaBUJIaM, 110 CTEIIEHHOMY Py,
o cxeme ['opHepa.
CnoxeHue ¥ BRIYUTAHUE JBOMYHBIX, BOCBMEPHUYHBIX M IIECTHAIIATEPUYHBIX YHCETI.
YMHOXEHUE U JAJICHUE JBOMYHBIX, BOCBMEPUYHBIX U IIECTHAIIATEPUYHBIX YHUCEI.

EctectBeHHas (hopma mpencTaBICHHS YUCIOBBIX JaHHBIX B DBM.

Hopmanbnast popma npeacTaBieHus: YUCIOBBIX TaHHBIX B OBM, mopsaok, XxapakTepuCcTHKa.
CyIHOCTh U Ha3HaYEHUE MAIIMHHBIX KOJIOB — MPSIMOM, JOTIOJIHUTENbHBIN U 00paTHbIN. [IpaBuna
00pa30BaHMs MAITUHHBIX KOJIOB.

JleiicTBUS HAl YMCTIaMHU, TIPEICTABICHHBIMU B €CTECTBEHHOH (hopMe.

JleiicTBUs HaIl YMCTIaMU, IPEACTaBICHHBIMU B HOpMaIbHOU (hopMme.

Onpeznenenne U MPUHIUI TOCTPoeHUs I poBoit DBM.

CocraB 1 OCHOBHBIE XapakTepucTuku copeMenHoro [1K.

IToustue xkomanasl. [Iponecc BoIMOJHEHUST KOMaH.

[ToHATHA apXUTEKTYPhI U CTPYKTYPbl KOMITBIOTEPA.

[{eHTpasIbHBIN TIPOLIECCOP.

[TaMATh BHYTpEHHSS.
BHemnas naMATh.
Buneocucrema. Ayanocucrema.
[IpuHTEpBI, CKaHEPHI.
[Iunnas opranuzanus BM.

Kananpnas opranuzanus 9BM.
CocTaB BBIYUCIUTEIHHON CUCTEMBI. Y POBHH MPOTrpaMMHOT0 obecrieuenuss JBM.

Knaccudukanms nmpukiiagHbIx MporpaMMHBIX CPEJICTB.
[lonsiTue anroputma.
Dransl npolecca pemneHus 3agaun Ha 9BM.
CoiicTBa anropuTMoB. CriocoObl OMHCAHUS aITOPUTMA.
briok cxemsl. [IpaBuia cocTaBiaeHuUs1 OJIOK-CXEM TSl TIPOTPAMM.

[IpumeHsieMble KPUTEpUU OLIEHUMBAHUS MO JIUCHUIUIMHAM (B COOTBETCTBHUHM C WHCTPYKTUBHBIM

nuceMom HIY MOMU ot 14 mas 2012 roga Ne 1-23):

Onenka Kpurepuu onieHku pe3ynbpTaToB
10 TUCLH- 00y4YeHHs 10 JUCLIUTUINHE
TUTMHE
«OoTIU4HO»/ | BeicTaBisercs oOyuaromemycs, oOHapyKUBIIEMY BCECTOPOHHEE, CHCTEMAaTUYeCKoe U
«3a4TEHO r1y0OKOe 3HaHHE MaTepUaioB U3YYEHHON AUCIUILIIMHBI, yMEHHUE CBOOOAHO BBIMOIHSITH
(oTnm4HO)»/ | 3a7aHuUs, MPEAYCMOTPEHHBIE POrPAMMOM, YCBOMBIIMIA OCHOBHYIO U 3HAKOMBIN C J0-
«3a4TEHO» MOJIHUTENIHON JINTEpaTypoil, peKOMEHA0BaHHOM paboyeil mporpaMMoi AUCLUMITIIUHBL
NPOSIBUBIIEMY TBOPUYECKHE CIIOCOOHOCTH B MOHWMAaHHMHM, W3JIOKEHUU U UCIOJIb30BAHUH
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Orenka
10 AUCIH-
[UIAHE

Kpurepuu onieHKH pe3ysbTaToB
00y4yeHMs 10 JUCLUIUINHE

MaTepHaJIOB M3YYCHHOW TUCIUILIMHBI, 0€3yIPEeYHO OTBETHUBIIEMY HE TOJBKO Ha BO-
pocCkl OWiieTa, HO ¥ HA JIOTIOJHHUTEIBHBIE BONPOCHI B paMKax pabodeil mporpaMMbl
JACLUIUIMHBI, IPABUJILHO BBIMOJHUBIIEMY MpaKkTHUUeCcKoe 3a1anue. OueHkKa 1Mo JUCIu-
TUTHHE BBICTABIIIOTCS 00YJAIOMIEMYCs C YIETOM Pe3yabTaTOB TEKYIIETO KOHTPOJIS.
Kommnerennuu, 3akperni€éHHbie 3a TUCHUILUIMHON, cpOpMUpPOBAHBI Ha YPOBHE — «3Ta-
JIOHHBIN.

«XOpOoII0Y/
«3a4TEHO
(xoporo)»/
«3a4TEHOY

BricTaBnsercs oOyuaromeMycsi, 0OHapyKHBIIIEMY ITOJTHOE 3HAHUE MaTepuajia U3y4eH-
HOMW JMCUUIUIMHBI, YCIICIIHO BBITOJIHAKOIIEMY NPEAYCMOTPEHHBIEC 3a1aHUs, YCBOUBILIE-
My OCHOBHYIO JIUTEPATypy, PEKOMEHJOBAaHHYIO pabouell mporpaMMoil AUCITUTUIMHBL,
MOKAa3aBUIEMY CUCTEMAaTUUYECKUN XapakKTep 3HAHUM IO JUCHMIUIMHE, OTBETUBIIEMY HA
BCE BOMPOCHI OWJIETa, MPABUIBHO BBINOJHUBIINN MPAKTUYECKOE 3a/laHue, HO JOMY-
CTUBIIWNA MPU 3TOM HENPUHIUIHATbHBIE OMUOKH. OlLIEHKA M0 TUCIUIUIMHE BBICTABIIS-
I0TCs 00yUarolemMycs ¢ yu€ToM pe3ylibTaTOB TEKYIIEro KOHTPOJIS.

KomnieTeHun, 3aKperui€éHHbIe 32 TUCIUTUIMHON, C()OPMUPOBAHBI HA YPOBHE — «IIPO-
JIBUHYTBIN).

«YIOBIIETBO-
PUTEITBHOY/
«3a4TEHO
(ynoBneTBo-
PUTETBHO)»/
«3aUTCHO

BricTaBmsiercs oOydaromeMycsi, 0OHapyKUBIIEMY 3HAHHWE MaTepuayia U3y4eHHOU JTuc-
UIUIMHBI B 00beMe, HEOOXOAUMOM Ui JaibHeHiell yueObl u mpeacTosieil padboTsl
10 MPOQECCHH, CIPABJISIFOIIEMYCSI C BBITIOJTHECHUEM 3a/IaHUI, 3HAKOMOMY C OCHOBHOM
JUTEePaTypoOid, pEKOMEHI0BaHHOM padouell MporpaMMoil AUCIMILTUHBL, TOMYCTUBIIEMY
MOTPEITHOCTh B OTBETE HA TEOPETUYCCKUE BOMPOCH! W/WIIH TP BBITOJHEHUHU TPAKTH-
YecKUX 3a/JlaHui, HO 0o0NafaronieMy HEOOXOIUMBIMHU 3HAHUSMH IS UX YCTpaHEHUs
MO/ PYKOBOJICTBOM MpeETojaBaTess, JUO0 HEMPaBUIHHO BHITIOJHUBIIEMY TpaKTHYe-
CKOE€ 3a/IaHHe, HO IO YKa3aHUIO MPETOJaBaTes BHITIOJHUBIIEMY IPYTU€ MPAKTUUECKUE
3a/IaHMs U3 TOTO K€ pasjiesia JUCIUIUIHHBL..

KomneTennuu, 3akperi€HHbIe 3a TUCHUIUIMHON, chOpMHUPOBAHBI HA YPOBHE — «IIOPO-
TOBBIIY.

«HEYIOBIIe-
TBOPUTEIb-
HOY/ HE 3a-
YTEHO

BricTaBnsierca oOydaromemycsi, 0OHapyKUBILIEMY CEpbEe3HbIE MPOOENbI B 3HAHUSIX OC-
HOBHOT'O MaTepuajla W3y4eHHON JUCLMIUIMHBL, JONYCTHBIIEMY IPUHLMINAIbHBIC
OLIMOKH B BBIIIOJHEHUU 3a/laHUH, HE OTBETHBILEMY Ha BCE BOMPOCHI OMIeTa U JOMOJ-
HUTEJIbHbIE BOIPOCHI M HEMPABWIIBHO BBIIIOJHUBLIEMY NMPAKTUYECKOE 3a/laHue (Herpa-
BUJIbHOE BBIIIOJIHEHUE TOJIBKO IPAKTUYECKOrO 3aJaHMsl HE SBISAETCS OJHO3HAYHOMU
MPUYMHOM /711 BBICTABIIEHUS OLICHKH «HEYI0BJIETBOPUTENbHOY). Kak mpaBuito, oneHka
«HEYJIOBJIETBOPUTEIBHO CTAaBUTCA CTYJIEHTaM, KOTOpbIE HE MOTYT MPOJIOJIKUTh 00y4e-
HUE TI0 00pa3oBaTebHON MporpaMme 03 JOMOTHUTEIBHBIX 3aHATHH MO COOTBETCTBY-
foiel aucuumuinHe. OLeHKa 1Mo AUCHUILIMHE BBICTABIISIOTCS 00yUYaroneMycs ¢ yuéToM
PEe3yJbTaTOB TEKYLIET0 KOHTPOJIS.

KommnereH1un Ha ypoBHE «IIOPOTOBBINY, 3aKPEIUIEHHBIE 32 TUCIUIIMHON, HE ChOpMHU-
POBAaHBI.
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7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIJINHBI
Y4eOHoe 1 yueOHO-1a00paTOpPHOE 000Py10BaHHE

Y4yeOHast ayaAuTOpHsl )i MPOBEACHUS 3aHATUH CEMUHAPCKOTO THIA, TPYIIOBBIX U HHIWBUYab-
HBIX KOHCYJIbTAIIMH, TEKYILIEr0 KOHTPOJISI U TPOMEKYTOUHOM aTTeCTal[ii, OCHAILIEHHAS:

- CHeMATM3UPOBAHHON MEOEIbIO;

- JIOCKOU ayJIUTOPHOM;

- IEMOHCTPAIIMOHHBIM 000PYOBAHHEM;

- IEPCOHATBHBIM KOMIIBIOTEPOM (HOYTOYKOM);

- IEPEHOCHBIM (CTAllMOHAPHBIM) IPOEKTOPOM.

VYueOHast ayAuTOpUs AJisi IPOBEICHUS 3aHATUN CEMUHAPCKOTO THIA, TPYIIOBBIX U UHIUBUYab-
HBIX KOHCYJIbTAIIUH, TEKYIIETO KOHTPOJIS U MTPOMEKYTOUHOM aTTECTallMy, OCHAIIICHHAS:

- CIICUANTM3UPOBAHHON MEOeIbIO;

- IOCKOM ayJIUTOPHOM.

YueOHast aynuTopus [UIsl J1abopaTOPHBIX padOT, BBHIMOIHSAEMBIX B KOMIBIOTEPHOM KJlacce, OCHa-
IICHHAS:

- CIICUATM3UPOBAHHON MEOeIbIO;

- IOCKOM ayJMTOPHOMN; MEPCOHAIBHBIMH KOMIIBIOTEpAMU € MOAKIIOYeHUEM K ceTu "MHTepHer" u
noctynoM B DUOC dunuana.

Jns caMOCTOSTENIbHOM padOThl 00YYaOMIMXCA MO AWUCHMIUIMHE HCIOJIB3YETCS MOMEIICHNE JUIS
CaMOCTOSITENIbHOM paboThl 00Yy4arOIINXCsl, OCHAIIEHHOE:

- CIICIHMAIM3UPOBAHHONW MeOENbI0; TOCKOH ayAWTOPHOM; MEPCOHATBHBIM KOMITBIOTEPAMH C TIOJ-
kimouenrem Kk cetu "Matepuer" u noctynom B OUOC dunuana.

IMporpaMmmHoe oGecneuenne:

- omepanuonnas cucrema OS Windows ue amxke XP;
- oducHsIil maket Microsoft Office.
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8. OBECIIEYEHUE OBPA30OBATEJIBHOI'O ITPOLECCA JJISA JINIY
C O'PAHUYEHHBIMH BO3MOXKHOCTAMMU 310POBbSA U UHBAJINIOB

B xone peanuzanuy TUCHMIUIMHBI UCIIOIB3YIOTCS CIEAYIOUINE JOMOJHUTEIbHBIE METOIBI 00yUe-
HUS, TEKYLLEro KOHTPOJIs YCIIEBAEMOCTH M NMPOMEXKYTOYHOH aTTecTaluy 00y4aroluxcs B 3aBUCUMOCTH
OT X UHIUBUAYAIBHBIX OCOOCHHOCTEH:

AJIS CJIeTIBIX M CJIa00BHASIIIMX:

- IEeKIUH 0(hOPMIISIFOTCS B BHJIE DJIEKTPOHHOTO JOKYMEHTA, IOCTYITHOTO C TIOMOIIBI0 KOMITBIOTEpa
CO CNELUAIN3UPOBAHHBIM IIPOrPAMMHBIM 00ECIIEUEHUEM;

- IUCbMEHHBIE 3aJ]aHUs BBIIOJIHAIOTCS HA KOMIIBIOTEPE CO CHELMATU3UPOBAHHBIM IPOTrPaMMHBIM
obecreyeHrneM, Uil MOTyT ObITh 3aMEHEHbI YCTHBIM OTBETOM;

- o0ecrnieunBaeTCsl MHIUBUIyAIbHOE paBHOMEPHOE ocBelieHue He meHee 300 Jirokc;

- JUIsl BBIIIOJIHEHUS 3aJJaHUs IIPU HEOOXOJMMOCTH MIPEJOCTABIISETCS YBEIMUMBAIOIIEE YCTPOHCTBO;
BO3MOKHO TaKe UCII0JIb30BaHHE COOCTBEHHBIX YBEIMYMBAIOLINX YCTPOUCTB;

- MUCHbMEHHBIC 3aJJaHus O(POPMIISIOTCS YBETMICHHBIM HIPUPTOM;

- 9K3aMeH U 3a4€T NMPOBOAATCA B YCTHOH (hopMe WM BBINOJHSIOTCA B NMUCBMEHHOH (opme Ha
KOMIIBIOTEPE.

JJIS TIIYXMX U €1200CAbIIIAIINX:

- JTeKIHA OPOPMIISIOTCS B BUJIE AIIEKTPOHHOTO JJOKYMEHTA;

- IUCbMEHHBIE 3aJIaHUs BBIIIOJIHAIOTCS Ha KOMIIBIOTEPE B MTUCbMEHHOM (opMe;

- DK3aMeH U 3a4€T MPOBOJAATCS B MUCHMEHHOW (hopMe Ha KOMIBIOTEPE; BOZMOXKHO IPOBE/ICHHUE B
(dbopme TecTUpOBaHUS.

JJIS1 JIML ¢ HAPYIIEeHUSIMU ONIOPHO-ABUIATEJILHOIO aNnapara:

- KU 0(hOPMIISIIOTCS B BUJIE DJIEKTPOHHOI'O JOKYMEHTA, IOCTYITHOTO C TIOMOIIBIO0 KOMIIbIOTEPA
CO CHEeUAIN3UPOBAHHBIM IPOrPaMMHBIM 00€CIIEUEHHEM;

- IUCbMEHHBIE 33/1aHUS BBIIOJIHIIOTCA Ha KOMIBIOTEPE CO CHELUATU3UPOBAHHBIM MPOTrPAMMHBIM
o0OecIieueHuEM;

- HK3aM€H U 3a4€T MPOBOAATCA B YCTHOH (hopMe WM BBINOJHSIOTCA B NMUCBMEHHON (opme Ha
KOMIIBIOTEPE;

- UCIIOJIB3YEeTCs criennanbHas yuebHas ayautopus g aun ¢ JIOB3 — ayn. 106 rimaBHoro yuebHo-
ro kopmyca 1o aapecy 214013, r. CMoyieHCK, DHEepreTH4YecKuil p-a, 1.1, 31aHne SHePreTHUYEeCKOro MH-
cTuTyTa (OCHOBHOM KOPITYC).

[Tpu HEOOXOIMMOCTH IpPEeyCMaTPUBAETCS YBEIMUEHNE BPEMEHHU IS [TOJITOTOBKH OTBETA.

[Tponienypa mpoBeAeHUs NPOMEXYTOUYHOHM arTecTaluu A OOydarolIMXcs YCTaHaBJIMBACTCS C
y4€TOM UX WHIUBUAYAIbHBIX NCUXOPU3NYECKUX ocoOeHHocTel. IIpomexyTrouHas arrecranus MOXKET
IIPOBOJIUTHCS B HECKOJIBKO ITAIOB.

[Ipu npoBeaeHMM MPOLENYpPbl OLIEHUBAHUS PE3YJAbTaTOB OOy4YeHUs IpeaycMaTpUBaeTCs
UCTOJIb30BaHUE TEXHUUYECKUX CPEACTB, HEOOXOIMMBIX B CBA3M C WHAMBHUIYAIbHBIMU OCOOEHHOCTSMHU
oOyJarommxcsi. ITU CpelcTBa MOTYT OBbITh MPENOCTaBIIEHbl (UIMAIOM, WJIM MOTYT HCIOJb30BaThbCs
COOCTBEHHBIE TEXHUUYECKUE CPEJICTBA.

[IpoBenenue mpouenypbl OIEHUBAHHS PE3YIbTATOB OOyYEHHS JIOMYCKAETCS C UCIOJIb30BaHUEM
JMCTAaHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOJIOTHH.

Ob6ecnieunBaeTcs A0CTYNl K HHGPOPMALMOHHBIM U 0udauorpaguyeckum pecypcam B cetu UH-
TepHeT JUIs KaKJ0ro odyuatomierocs B popmax, aaanTUPOBAHHBIX K OTPAHUYEHUSM HUX 3JI0POBbS U BOC-
NpUATHS UHDOpPMALIUHU:

JJIS CJIeTIBIX M CJIa00BHSIIIMX:

- B [Ie4aTHOM (hopMe YBETUUEHHBIM IIPUPTOM;

- B (hOpMeE IIEKTPOHHOTO JOKYMEHTA;

- B popme ayaunodaiina.
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IS TIYXHX M CJIa00CTbIIIATIHX:

- B IeyaTHou dopme;

- B ()OpMe 3JIEKTPOHHOTO JJOKYMEHTA.

7151 00YYAIOLIUXCS ¢ HAPYIIEHUSIMU OTIOPHO-IBUIaTEIbHOTO anmapara:
- B Ie4aTHOH opMme;

- B (hOpMeE IEKTPOHHOTO JJOKYMEHTA;

- B hopme aynuodaiina.

9. VYEBHO-METOJINYECKOE U THOOPMALIMOHHOE OBECITEYEHUE
TACIHATITAHBI

OcHoBHasi iuTEepaTypa.

1. Undopmaruka : yuebHoe mocodbue / E.H.I'ycea, N.}O. E¢umona, P.1. KopoOkoB u mp.
MaFHI/ITOI‘OpCKI/II/I rOCylIapCTBEHHBIN YHUBEPCUTET. — 4-€ u31., crep. — Mocksa : ®JIMHTA, 2016. — 261 c.

WL — Pexxum JocTyna: o HOATIHCKE. —
URL https://biblioclub.ru/index.php?page=book&id=83542 (nara oopamenus: 15.06.2019). — Bubnuorp.
B kH. — ISBN 978-5-9765-1194-1. — TekcT : 31eKTPOHHBIMH.

2. bapannukoBa, 1. B. BprmcIuTeNbHBIC MAIWHBI, CETH U CHUCTEMBI : MOJACITU W METOIBI
OIMCAaHUS BBIYUCIUTENBHBIX chcTeM : yueO. mocodue / U. B. bapannukoBa, A. H. [onuapenko. - Mocksa
: MUCuC, 2017. - 72 c. - ISBN 978-5-906846-94-5. - Tekct : snexrponnsiii / DBC "Koncynbranrt
crynenta" : [caiir]. - URL : https://www.studentlibrary.ru/book/ISBN9785906846945.html (nara
obpamienus: 15.06.2019). - Pexxum goctyrma : 1Mo MOAMUCKE.

3. IMaxmypun, .O. Onepauunonnsie cucreMsl OBM : yue6HOe mocobue / [[.O. [Taxmypun ;
Tomckuii 'ocynapcTBEHHbIN YHUBEPCUTET CUCTEM yrpaBieHus U paanodnieKTpoHuku (TYCVYP). — Tomck
. TYCYP, 2013. - 255 ¢ : w1 — Pexum [poctyma: 1O  MOANUCKE.  —
URL.: https://biblioclub.ru/index.php?page=book&id=480573 (nara  ob6pamenus:  15.06.2019). —
bubnuorp.B kH. — TeKcT : 37€KTPOHHBIH.

4. ITapxumoBuy, M.H. OcHoOBBI nHTEpHET-TEXHONOTUH : yueOHOe nocodue / M.H. ITapxumosuuy,
A.A. Jlunnunxuii, B.A. Hekpacosa ; CeBepHblil (ApkTHueckuil) denepaiabHblii yHUBepcuTeT uM. M. B.
JlomonocoBa. — Apxanrenbck : CeBepHbli (ApkTuueckuil) ¢peaepanbubiil yausepcuteT (CADY), 2013. —
366 c. : TabI., UIL. - Pexxum JOCTYyIIA: o MIOJIIHCKE. -
URL.: https://biblioclub.ru/index.php?page=book&id=436379 (nara  obpamenus:  15.06.2019). —
bubnuorp.: c. 351-352. — ISBN 978-5-261-00827-9. — TekcT : 31eKTpOHHBIH.

JlonoTHUTeIbHAS JIUTEpPaTypa.

1. Nmeitnos, B.A. UnpopmanimonHas 6€30macHOCTh U 3alIUTa HHPOPMALIMHU: TEOPUs U MPAKTHUKA :
yauebHnoe nocobue : [16+] / B.A. UmeitHoB. — Mocksa ; bepnun : lupexkr-Menua, 2020. — 271 c. : cxem.,
TabI. — Pexum JocTyna: 1o MIOJIITUCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=571485 (mara  ob6pamenus:  15.06.2019). —
bubauorp. B ku. — ISBN 978-5-4499-0496-6. — DOI 10.23681/571485. — TekcT : 2EeKTPOHHBIH.

2. Kamuuoropckuit, H. A. OCHOBBI NPakTHYECKOTO MPUMEHEHHUSI HHTEPHET-TEXHOIOTHH : y4eO.
nocobue / Kanunoropckuit H. A. - 3-e usn. , crep. - Mocksa : ®JIMHTA, 2020. - 182 c. - ISBN 978-5-
9765-2302-9. - Tekcr : onekrponHwni // OBC "Koncymerant crymentra" : [cait]. - URL :
https://www.studentlibrary.ru/book/ISBN97859765230291 .html (nara o6pamenus: 15.06.2019). - Pexxum
JI0CTYTA : IO MOJIHUCKE.

3. IlpockypsaxoB, A. B. Kommbiorepusie cetn. OCHOBBI MOCTPOCHHS KOMITBIOTEPHBIX ceTell U
TeJeKOMMYHUKalui : yuebHoe nocodue / [IpockypsikoB A. B. - PoctoB H//] : U3n-Bo FODY, 2018. - 201 c.
- ISBN 978-5-9275-2792-2. - Texkct : anexkrponnsiii // 9bC "Koncynerant crygenra” : [caiit]. - URL :
https://www.studentlibrary.ru/book/ISBN9785927527922 html (mara oopamierus: 15.06.2019). - Pexxum
JIOCTYTIA : 1O MOAIHNCKE.
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JUCT PETUCTPAIIUN UBSMEHEHUU
Howmepa cTpanun
Ho- Bcero Hara
Me aHHy HanmenoBanue IToamuce, ®.1.0.
Pl ave | save wyma | cTpa- BHECCHHUS U3- Hata
3Me Y u Ne okymeHTa, BHECHIET0 U3MEHe-
Me- | Me- | HO- | ympo | HUIB N MCHEHHUS B BBEJICHUS H3-
MEHe BBOJISIIIIETO HUS B JAHHBIH 3K- .
HEH- | HEH- | BBIX | po- | HAOKY- JaHHBIY JK- MCEHCHHUS
He- U3MEHEHUS 3EMIULIP
HBIX | HBIX BaHH | MCEHTC 3EMILLIAP
HUsA
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